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Abstract

Provide an abstract for your paper of 250 words maximum. Provide 3-5 keywords describing the contents of your paper on a separate line after the abstract.
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Introduction 

Follow the guidelines in the checklist in the OJS Submission Submitted manuscripts should be unformatted and use Times New Roman or Arial 12 point font. Spelling should conform to British practice and follow the Oxford English Dictionary. 

Add a separate list for tables, diagrams, figures, graphs, maps, etc. 
Submit tables, diagrams, figures etc. in separate files as well as in the text. 

Submit figures and diagrams in their original format and not as a Word file. Submit tables in any image format only if the quality of the image is sufficiently high; otherwise submit them in an Excel file (preferred) or in a separate Word file with an embedded table.

Although not recommended, you can also create tables by using tabs (as little as possible), but not by using spacing.
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2. Figures and Tables 

Note that the printed version of the CAA Proceedings might have black and white images. The online version of the CAA Proceedings will have colour versions of the images. Make sure that all of your colour images are usable when converted to greyscale. You cannot include more than 10 images/paper. All images must be at least 300 dpi and either 8-bit greyscale or RGB. Use either .jpg, .tiff or .eps files. 

Verify that all images are the correct size: images must be less than 16 cm wide and 24.7 cm high. (we do not mind if it happens to be center-aligned)
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See below for formatting instructions. The formatting guidelines are strictly enforced and if they are not followed, the paper WILL be sent back for without further review. This could cause the authors to miss the deadline and forfeit their opportunity to publish their work in proceedings.
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BIBLIOGRAPHY IN-TEXT CITATIONS 

Every use of information from other sources must be cited in the text so that it is clear that external material has been used. If the author is already mentioned in the main text then the year should follow the name within parenthesis. E.g.: 
● Both Kvamme (2003) and Ashmore (2002) showed that … 

If the author name is not mentioned in the main text then the surname and year should be inserted, in parenthesis, after the relevant text. Multiple citations should be separated by semi-colon and follow alphabetical order. 
● Landscapes are critical for archaeological inquiry… (Ashmore 2002; Kvamme 2003). 

If three or fewer authors are cited from the same citation then all should be listed. 

If four or more authors are part of the citation then ‘et al.’ should follow the first author name. 

● (Stead, Oldman & Cloud 2015) ● (Meyer et al. 2016) If citations are used from the same author and the same year, then a lowercase letter, starting from ‘a’, should be placed after the year. ● (Lock 2013a; Lock 2013b) 

If specific pages are being cited then the page number should follow the year, after a colon. ● (Ashmore 2002: 1172; Kvamme 2003: 435) 

For publications authored and published by organisations, use the short form of the organisation’s name or its acronym in lieu of the full name. ● (NOAA 2008) NOT (National Oceanic and Atmospheric Administration 2008) Please do not include URLs in parenthetical citations, but rather cite the author or page title and include all details, including the URL, in the reference list. 

REFERENCE LIST 

All citations must be listed at the end of the text file, in alphabetical order of authors’ surnames. All reading materials should be included in ‘References’ – works which have not been cited within the main text, but which the author wishes to share with the reader, must be cited as additional information in endnotes explaining the relevance of the work. This will ensure that all works within the reference list are cited within the text. NOTE: If multiple works by the same author are being listed, please re-type the author’s name out for each entry, rather than using a long dash. 

NOTE: DOIs should be included for all reference entries, where possible.

REFERENCE FORMAT

This journal uses a particular style of the Harvard system. 
If you use Endnote or Zotero, CAA has a style that can be used (Zotero: https://www.zotero.org/styles?q=jcaa ; Endnote: https://drive.google.com/open?id=0BzoA8kL033iEU0t0amt5MTZTN0U ).

See the instructions file that is being attached for examples of how to format. 



